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This Agreement is between English Heritage as Lead Partner in England (or Lantra as the Supervising Partner for Scotland, Wales and Northern Ireland) and the Trainee selected by the Placement Provider for a placement at the agreed Site.
1 Bursary Agreement Terms 
1.1 If you are awarded and accept a bursary under this scheme you must be at least 18 years of age and you will be required to demonstrate that you already possess competence in historic and/or botanic gardening skills and knowledge commensurate with Level 2.

Your role as Trainee in a placement requires you to undertake the placement to the best of your ability. The aim is for you to acquire skills and knowledge in historic and/or botanic gardening skills and knowledge equivalent to Level 3 for retention for the benefit of the UK historic and botanical gardens sector.  
2 What Happens on a Bursary Scheme Placement 

At the placement provider’s Site you will be provided with an Induction on Site and it is important you recognise you have rights and duties with regard to Health and Safety; this includes a responsibility to ensure that your actions on Site do not cause risks to your own or others’ health and safety. 

You should be provided with the Induction within the first fortnight of starting the Placement, whereupon you must complete a form to say that you have received the Induction.

You will also be given an initial assessment at the Site, after which your Placement Supervisor will discuss and agree with you a Training Plan for your learning whilst on Placement.  

2.1 As soon as it is agreed, the Training Plan will be signed by the Placement Provider (usually the Placement Supervisor), the Bursary Scheme Coordinator and yourself. 

2.2 During the Placement you will be expected to:

2.2.1 Undertake plant identification tests of at least 15 plants on a weekly basis 

2.2.2 Keep a practical diary 

2.2.3 Complete a project every three months 

2.2.4 Complete 4 Units of the National Occupational Standards at level 3 to be achieved (12 months pro rata)
3 Joining Details
Once you have been accepted by a Placement Provider to start a placement at one or more Sites you will be sent details concerning a start date, accommodation details where available and the contact details of your Placement Supervisor. 
The Bursary Scheme Coordinator based at RHS Wisley will be your contact and mentor outside of the placement. 
The Bursary will be paid directly to the Placement Provider. The Placement Provider will arrange payment of your salary on a regular basis. You will receive no less than the National minimum salary from which tax and national insurance at the standard rate will be deducted. 
Travel to and from work is at your own expense and costs for any accommodation provided will be negotiated with you separately. 
4 Key outcomes of the Placement 

The National Occupational Standards (NOS), developed by Lantra for Amenity Horticulture at various levels, describe in a number of Units the various skills and underpinning knowledge for job roles within this sector. It is highly recommended that all Trainees work towards a set of appropriate NOS units as evidence to show distance travelled towards these Units. 
Your achievements towards these NOS Units will be recorded in a Training Plan and can be used to contribute towards qualifications after you complete your placement. 
Details of your achievements, what you have learnt on Placement and evidence in the form of photographs and diary notes may need to be made available to others external to the Placement from time to time. This will include promotion of the Scheme through the website and events as may be arranged. 

It will also include relevant people, examples of which are:

· The Scheme Coordinator

· Employees of, or consultants employed by, the Heritage Lottery Fund 

· partners to the Bursary Scheme 

· moderators or verifiers as may be used by the Scheme at any time

5 Termination of the Bursary Payment/Placement  
5.1 If the Trainee is dissatisfied with the Placement and wishes to terminate the Placement an application needs to be made to the Bursary Scheme Coordinator.

5.2 Where a Trainee fails to meet the terms of this Learning Agreement, the Trainee will be given two opportunities to amend these failings via written warnings from the Scheme Coordinator. After continued failure to address the subject of the written warnings, the Trainee will be deemed to have reneged on the agreement and asked to leave the placement.  
5.3 As a result of absence or sick leave of more than 5% of the placement Trainees may be deemed to have not sufficiently completed the Scheme and therefore to have broken the Learning Agreement.

This Agreement was made between,
(1) The Historic Buildings and Monuments Commission for England (“English Heritage”) as Lead Partner in HBGBS or Lantra the Sector Skills Council for the Land Based Industries as Supervising Partner in Scotland, Wales and Northern Ireland.
Signed: …………………………………………..

Duly authorised to sign for and on behalf of English Heritage or Lantra 
Print Name: …Fiona Dennis…………………………………………..

Job title: …Scheme Coordinator………………………………………..

Date:…………………………………………….

(2) [Insert name of Trainee] “Trainee”

Signed: …………………………………………….

Print Name: ……………………………………………….
Date:…………………………………………….
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