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Placement Application Form
The Historic and Botanic Garden Bursary Scheme (HBGBS) is funded with support from the Heritage Lottery Fund (HLF). The Scheme’s lead partner is English Heritage in England, and its supervising partner is Lantra (Sector Skills Council for the land-based industries) in Scotland, Wales and Northern Ireland.

The aim of the HBGBS placements is to provide practical work experience in a rich learning environment through a broad range of activities within a historic and/or botanic garden. The purpose is for each Trainee to develop their own Level 2 practical skills and add to their knowledge by incorporating such skills and knowledge to Level 3. 
It is the intention of the Scheme and HLF that the skills acquired by the Trainee, as a result of the Placement, will be used to help sustain and develop the UK historic and botanical garden sector.   
Eligibility
Applicants for an HBGBS placement must:

· be able to demonstrate competence in gardening skills and knowledge commensurate with Level 2 Horticulture, and 
· be at least 18 years of age.
Selection Criteria
This will include consideration of the applicant’s:

· Previous experience

· Qualifications, including vocationally relevant qualifications
· Interest and motivation to work in the sector

· Skills that a placement would develop or enhance

· Self development and own goals
Application Process

The Scheme Coordinator will consider all applications equally and match applicants to their preferred gardens. Short-lists will be forwarded to each garden’s representative who will join the relevant interview panel.
Interviews will be held in London during the week of 5th to 9th April 2010.
Interviews for gardens in Scotland will be held in Edinburgh on the 15th & 16th April 2010.

Applications must be submitted on the Scheme application form to the Scheme Coordinator by 4th March 2010.  Please return to: 

Email:  hbgbs@rhs.org.uk;  or via website:  www.hbgbs.org.uk   or Fax:  01483 212 382   or Post:  HBGBS, The Pines, RHS Garden Wisley, Surrey GU23 6QB.
Please complete the following. If you are completing this application form electronically the size of the boxes will expand to accommodate your text. If you are completing this form in hard copy, feel free to add additional sheets of paper if necessary.
YOUR DETAILS
	1. Please state your full name: (title – first name – surname)

	     

	2. Telephone numbers:

	     Home:
	     

	     Mobile:
	     

	     Other:
	     

	3. Email address:

	     

	4. Address:

	     



YOUR GARDEN PLACEMENT PREFERENCES
	5. Please list the region(s) you wish to be considered for:
       (click on all those that apply)

	          South-East:
	 FORMCHECKBOX 
                
	          North:
	 FORMCHECKBOX 


	          South-West:
	 FORMCHECKBOX 

	          Scotland:
	 FORMCHECKBOX 


	          Midlands:
	 FORMCHECKBOX 

	          ANY:
	 FORMCHECKBOX 


	6. Please let us know if there are only some gardens you would wish to be considered for, or some that you cannot consider.

	     



YOUR QUALIFICATIONS AND EXPERIENCE
	7. Please tell us about your employment history:
e.g. list Dates, Employer, Job Title, and a brief description of your duties (last 5 years or last 3 roles).

	     


	8. Please list your qualifications: (vocational and other) 

	Vocationally relevant:
     
Other qualifications:

     


	9. Please tell us about any other relevant knowledge and experience: (e.g. practical gardening and horticulture, voluntary work) 

	     



YOUR REASONS FOR APPLYING
	10. Please tell us why you wish to become an HBGBS Trainee:

       (200 words maximum)

	     


	11. Please tell us about your personal career development plans:

         (e.g. what area of horticulture do you see yourself working in,

                 what are your short-term and long-term goals and aspirations)

	     


	12. This scheme aims to expand and improve heritage garden skills in the UK. How do your own goals match with or compliment this aim ?

	     


	13. Please use this space to add any other information you would like to give in support of your application

	     



PERSONAL DETAILS

	14.  Do you have a clean current driving licence ? 

	                Yes        FORMCHECKBOX 
                              No      FORMCHECKBOX 


	15. Do you have a criminal record? 

	                Yes        FORMCHECKBOX 
                             No     FORMCHECKBOX 

If YES please provide details:- 
     
Some locations may require a disclosure from the Criminal Records Bureau.  Candidates selected for interview will be advised if a disclosure is applicable.  Having a criminal record does not necessarily bar you from becoming a trainee on the Scheme.  

For further information visit www.disclosure.gov.uk or telephone 0870 9090811.


	16. Do you need a work permit to work in the UK? 

	                Yes        FORMCHECKBOX 
                              No      FORMCHECKBOX 

If YES please give work permit reference number:- 
     

	17. Please let us know if you require any reasonable adjustments, due to a disability or health condition, to enable you to attend an interview, or which you wish us to take into account when considering your application.

	     
 

	18. How did you hear about the Scheme?

	     
 

	Equal Opportunities data gathering: VOLUNTARY information
Please complete the last page of this form to help us monitor that we are effectively following equal opportunity policies. This information will not form any part of the application assessment, and the data will be kept separately from the application.


Data Protection Act 

HBGBS will use the information provided by you to evaluate your suitability for an HBGBS placement.  Some information will also be used to monitor equal opportunities.
Information contained in this application will be retained in hard copy form and/or electronic form for a period of up to six months for recruitment administration purposes. By returning this completed application form to HBGBS, you expressly consent to HBGBS obtaining, holding and processing information about you for these purposes.
Closing Date: 4th March 2010
Please return this form to the Scheme Coordinator:

Email:  hbgbs@rhs.org.uk;  or via website:  www.hbgbs.org.uk   or Fax:  01483 212 382   or Post:  HBGBS, The Pines, RHS Garden Wisley, Surrey GU23 6QB.

EQUAL OPPORTUNITIES MONITORING FORM
Equal Opportunities data gathering: VOLUNTARY information
Please complete this part of the form to help us monitor that we are effectively following equal opportunity policies. This information will not form any part of the application assessment, and the data will be kept separately from the application.
	Male/Female:

(please tick relevant box)

   FORMCHECKBOX 
  Male:

   FORMCHECKBOX 
  Female:

	Age:
(what is your age - please tick relevant box)

   FORMCHECKBOX 
  18 – 20

   FORMCHECKBOX 
  21 – 30

   FORMCHECKBOX 
  31 – 40

   FORMCHECKBOX 
  41 – 50

   FORMCHECKBOX 
  51 – 65

	Marital Status:
(please state – e.g. Single, Married, Seperated, Divorced, Widowed…)
     


	Ethnicity:
(what is your ethnic group - please tick relevant box)

     FORMCHECKBOX 
     White British
     FORMCHECKBOX 
     White other

     FORMCHECKBOX 
     Mixed

     FORMCHECKBOX 
     Asian or Asian British

     FORMCHECKBOX 
     Black or Black British

     FORMCHECKBOX 
     Chinese or other ethnic group


	Disability:
Do you consider that you have a disability under the Disability Discrimination Act 1995/2005? If yes, please state the type of disability that affects, or has affected your ability to carry out any aspect of your job.
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