Historic and Botanic Garden Bursary Scheme


Historic and Botanic Garden 
Bursary Scheme (HBGBS)
FOR 2011 STARTS ONLY 
Please complete these details below to return to 
   fiona.dennis@english-heritage.org.uk or post to:
HBGBS, The Pines, RHS Wisley, Woking, Surrey GU23 6QB
	Name of organisation



	Full contact details




	Which of the following training opportunities are you able to offer in relation to the year mentioned above? 


	Placements

See below
	Exchanges/

Secondment 
 See over 
	CPD events

See over 
	


	1. Placements  


	Please can you complete the detail below. Where you have more than one place to offer i.e.  at two separate sites please describe each below. 


	a) Main location for the placement: 



	b) Any shared arrangements for the placement (ie with other sites/gardens: please indicate if they have been arranged or are still to be agreed):


	c) Please briefly describe the main focus and features of a placement at your garden: 



	d) How many EXTRA Trainees per site will you be able to manage as a result of this HLF funding?



	e) The placements begin in September. Are you able to accommodate this arrangement? 


	f) Will there be a probationary period for Trainees? (e.g. 1 month)



	g) There must be an induction period for Trainees. Please describe this.


	h) What do you envisage being the main training outcomes from the placement?  What skills/expertise do you think the Trainees will gain as a result of the placement?



	i) In what way will Trainees be assessed (e.g. written report/project; formal test; regular smaller assessments)? (note the completion of 4 projects are a critical part of a 12 month placement)


	j) Can you provide details of any proposed terms and conditions (e.g. pay scales, holiday entitlement, working hours)?



	k) Will Trainees be expected to pay their own travel expenses?



	l) Will accommodation be provided at each site for the Trainee(s)?



	m) What is the latest date that you need to have details about potential Trainees by (so that interviews and selection can be organised for your placement)? 


	Do you have any other comments or points that we need to bear in mind:




	2. Exchanges (requiring a swap between employees of two different organisations) or Secondments (offering to provide learning for an employee from another organisation for an agreed period of time)


	If you can offer an exchange or secondment please can you provide the details below. Where you have more than one place to offer, ie at two separate sites, please describe each below. 



	a) Are you able to OFFER an exchange or secondment?   


	b) What exactly are you able to offer? – please give details 


	c) Are you willing for these details of the exchange or secondment to be shared amongst partners/other sites or have you already arranged something with another site? 


	d) Are you SEEKING an exchange or secondment with another garden and therefore looking for reimbursement of expenses? please give details of what sort of exchange/secondment  you are seeking. 




	3. CPD events (courses, seminars, conferences or other such events that provide learning opportunities relevant to historic and/or botanic gardens for people looking to upgrade or develop their existing gardening skills and knowledge)


	If you plan to offer any CPD events please can you complete the detail below. Where you have more than one place to offer, ie at two separate sites, please describe each below. 



	a) Are you able to OFFER any CPD events?   



	b) What exactly are you able to offer? – please give or attach details. 



Please provide any other details that you feel are necessary for us to know about for any Bursary opportunity planned. 
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