HBGBS Trainees Guide to Job Skills

 (National Occupational Standards (NOS)) 

1 Preamble

One of the requirements of the HBGBS is that a trainee work with their supervisor to learn 4 Job Skill units during their placement.  To help you meet this requirement, this booklet explains what a Job Skill is and why they are important before listing the ones relevant to the scheme.     

2 Introduction to Job Skills

Job Skills are simply a list of tasks with an accompanying description. Each task is described in terms of the knowledge and the understanding needed to undertake it to a nationally recognised level of competence.  Job Skills exist for all industries and are also called National Occupational Standards (NOS).  

2.1 Why are Job Skills important?

Job Skills are the building blocks for qualifications such as Amenity Horticulture NVQ Level 3. Many employers base their job descriptions and appraisals on Job Skills.  

The skills that you acquire during the placement do not lead to a qualification, however by recording the 4 Job Skills you have undertaken you will have a useful record of the experience you have gained.  
The scheme also requires that your supervisor verifies the skills you have learnt, as this will be essential if you are to use them towards a future apply to have them count towards a qualification.  

2.2 Who sets Job Skills?

Lantra (our Sector Skills Council) is licensed by the government to represent skills for the land based and environmental sector.  Historic and botanic gardens fall within their remit. One of Lantra’s functions is to work with employers to set the Job Skills.  

2.3 What standard is level 3?

The HBGBS aims to give trainees skills to a standard known as ‘level 3’. This means that work you complete should be to the same standard required for ‘A’ Levels or NVQ level 3.  Trainees working to level 3 should be able to identify and use relevant knowledge and skills to complete tasks that, while well defined, have a level of complexity.  They should take responsibility for initiating and completing tasks and procedures, including, where relevant, responsibility for supervising or guiding others.    

2.4 What does a Job Skill contain? 

Job Skills consist of units of learning that are broken down into sections called elements.  Each unit and element has a title describing the skill and an identifying code.  A list of the Job Skills relevant to the scheme can be found in section 4. Each Job Skill element has performance and knowledge criteria explaining what a trainee should be able to do and what they should know or understand to complete the element.  Your supervisor will receive a booklet that includes a detailed breakdown of the Job Skills including the Performance and Knowledge criteria.  These can also be found on the website at www.hbgbs.org.uk. 
3 Job Skills and the HBGBS

You should have completed at least 4 Job Skill units before you finish a 1 year placement.  The Job Skill units should be agreed in conjunction with your supervisor at the beginning of the placement and the necessary tasks scheduled into the Training Plan.  It is particularly important to identify activities that are seasonal or that occur infrequently to ensure the trainee has the opportunity to participate. Your supervisor will complete an Evidence Sheet to show what Job Skills you have covered. A copy of this will be submitted to the Scheme Coordinator at the end of the placement. An example can be found in section 5.      
Examples of the units of Occupational Competence that may be assessed during the programme:

National Occupational Standards Level 3

	Unit
	Description

	L26
	Estimate resource requirements and programme work

	CU3
	Promote, monitor and maintain health, safety and security

	C1
	Manage Yourself

	D1
	Manage information for action

	L16
	Specify and monitor landscape maintenance

	L17
	Produce plants for decorative horticultural displays

	L18
	Maintain and develop decorative horticultural displays

	L22
	Manage planted areas for their amenity value

	L25
	Restore Landscape areas and components

	CU75
	Transplant large root balled trees

	CU91
	Assess characteristics of sites

	
	

	
	


PAGE  
1

